
EUGENIO MARIA DE HOSTOS CHARTER SCHOOL DISTANCE LEARNING POLICY 

Introduction 

EMHCS has made distance learning possible through a variety of technologies that have been 
made available to our student population. EMHCS students have been provided with school 
issued Chromebooks. Each EMHCS student has been issued a Google account that is used to 
login to the Chromebook. If a student has chosen not to take home a school issued 
Chromebook; they may still participate in school work via their school issued Google account 
and their own personal device. EMHCS utilizes Google Apps for Education. Through this, our 
students can access email (Gmail), chat (Hangouts), video conferencing software (Google 
Meet), and classroom assignments (Google Classroom), all within a secure and private 
environment. 

Distance Learning is an alternative to learning in a physical classroom environment. The 
principles of practice discussed in this document will address only the Distance Learning aspects 
of programs, not their content or the academic preparation of their instructors. The standards 
of academic quality remain the same for all programs regardless of the delivery method used. 

Because of the lack of in-person instruction; Distance Learners often must assume greater 
responsibility for their own learning. They must understand and address their own learning 
needs, take initiative in asking questions and obtaining help, interact with instructors and other 
students as appropriate, and be prepared to deal with technical difficulties in the two-way flow 
of information. 

Guidelines for Distance Learning and Virtual Instruction 

Distance learning works best with a computer, e.g., Chromebook, laptop, or PC. While Distance 
Learning can be accomplished using a tablet or cell phone, it is not recommended. 

Staff and students should get in the habit of checking their email, Google Classroom, and 
Google Calendar a minimum of two times per day, but the more often the better. When in live 
Virtual Instruction, students should have their microphone muted at all times to minimize 
audible distractions that may occur in the background. Students should always have their video 
camera on unless specifically told otherwise by their instructor. Similarly, to minimize visual 
distractions while participating in live Virtual Instruction, students should choose a location that 
will be quiet and have few visual distractions. Lastly, students should contact their instructor via 
email when they have questions, concerns, or issues with anything related to their Distance 
Learning environment.  

 

Expectations: Code of Conduct 

EMHCS staff and students are expected to continue to follow the EMHCS Code of Conduct while 
participating in distance learning and virtual instruction.  

Expectations: Instructional 

Teachers are expected: 



 To dress professionally in the school’s uniform when meeting and delivering live 
instruction.  

 To plan balanced, rigorous, differentiated lessons.  
 To deliver learning experiences that are engaging, accessible, and differentiated.  
 To use a balanced assessment approach and choice when asking students to show 

mastery and/or skills.  
 To support and promote student engagement by establishing a schedule that includes 

teaching hours, office hours, google hangout/meet, and other ways of communication 
and post student assignments and due dates.  

 To reach out to parents as needed. 

Students are expected to: 

 To take ownership of their learning by reaching out to teachers with questions, asking 
for clarification, etc.  

 To continue to grow academically by attending LIVE classes, office hours, completing 
and submitting classwork on time as communicated by teachers. 

 To engage with school by staying connected with teachers and staff. 
 To attend CREW sessions and complete activities (Grades 6-12). 

Parents are expected to: 

 To support their children by ensuring they attend classes, complete school work, and 
stay connected with teachers, staff, and peers.  

 To ensure students have the resources they need at home. If resources are needed such 
as technology, parents are to reach out to teachers, support staff, and administration in 
a timely manner.  

 Parents and the school are expected to function as partners in order to meet the 
academic, social, and emotional needs of students. 

 To not interrupt lessons. If they have questions and/or concerns they will reach out to 
the teacher via email (per parent communication policy) and/or the school’s principal. 
School staff will log off adults from the lesson who interrupt instruction and/or become 
verbally abusive.  School staff will report the incident to the school principal. 

Internet 

To assist with internet connectivity; EMHCS will make every attempt to provide 
students/families in need with the opportunity to obtain T-Mobile Hotspots. These hotspots 
have unlimited data, but it’s important to note, the hotspot will operate at a 4G speed for the 
first 2Gb of data. After 2Gb of data have been consumed the hotspot will slow down to 3G 
speed. *NOTE* 3G speed is significantly slower than 4G. The primary purpose for Chromebook 
& T-Mobile hotspot usage is for school work. Streaming music and video will significantly 
impact the effectiveness of the learning process. 

 

 



Internet Management:  

EMHCS manages internet safety through two separate systems. System 1) All EMHCS 
Chromebooks are managed using the Google Chrome Management Console. This allows 
EMHCS to filter/restrict/dictate website usage, restrict login access, and enable/disable 
features. System 2) The T-Mobile hotspots have additional web filtering managed through T-
Mobile. So any device connected to a T-Mobile hotspot will automatically have web filtering 
applied to it.  

Contact Information for Distance Learning 

Inquiries about EMHCS Distance Learning Policy should be directed to the student’s teacher or 
school administration. 

INTERNET/DEVICE ACCEPTABLE USE POLICY 

Purpose 

The goal of this policy is to outline appropriate and inappropriate use of the Eugenio Maria de 
Hostos Charter School Internet resources, including the use of browsers, electronic mail, instant 
messaging, uploading and downloading files, voice communications, and devices. Use of these 
services is subject to the following conditions. 

Accounts and Passwords 

Internet access and/or device usage at Eugenio Maria de Hostos Charter School is controlled 
through individual accounts and passwords. Department managers are responsible for defining 
appropriate Internet access levels for the people in their department and conveying that 
information to the network administrator. 

Each user of the (EMHCS) internet system is required to read and sign an Internet agreement 
policy prior to receiving an Internet/device access account and password.  

Appropriate Use 

Individuals at Eugenio Maria de Hostos Charter School are encouraged to use the 
Internet/device to further the goals and objectives of EMHCS. The types of activities that are 
encouraged include: 

1. Communicating between staff to staff, staff to student, student to student, student to 
staff, business partners of Eugenio Maria de Hostos Charter School, and clients within 
the context of an individual’s assigned responsibilities; 

2. Acquiring or sharing information necessary or related to the performance of an 
individual’s assigned responsibilities; and 

3. Participation in educational learning or professional development activities. 
 

Inappropriate Use 



Individual Internet/device use at EMHCS will not interfere with other’s productive use of 
Internet/device resources. Users will not violate the network policies of any network accessed 
through their account. Internet/device use at Eugenio Maria de Hostos Charter School and 
outside of school if EMHCS devices are being used, will comply with all Federal and New York 
laws, all established policies, and contracts. This includes, but is not limited to, the following: 

1. The Internet/device may not be used for illegal or unlawful purposes, including, but not 
limited to, copyright infringement, obscenity, libel, slander, fraud, defamation, 
plagiarism, harassment, intimidation, forgery, impersonation, illegal gambling, soliciting 
for illegal pyramid schemes, and computer tampering (e.g. spreading computer viruses). 

2. The Internet/device may not be used in any way that violates Eugenio Maria de Hostos 
Charter School policies, rules, or administrative orders including, but not limited to: any 
applicable code of conduct policies, etc. Use of the Internet/device in a manner that is 
not consistent with the mission of Eugenio Maria de Hostos Charter School, that may 
misrepresent or violate any Eugenio Maria de Hostos Charter School policies is 
prohibited. 

3. Individuals should limit their personal use of the Internet/device.  Eugenio Maria de 
Hostos Charter School allows limited personal use for communication with family and 
friends, independent learning, and public service. Eugenio Maria de Hostos Charter 
School prohibits use for mass unsolicited mailings, access for non-employees to Eugenio 
Maria de Hostos Charter School resources or network facilities, uploading and 
downloading of files for personal use, access to pornographic sites, gaming, competitive 
commercial activity unless pre-approved by Eugenio Maria de Hostos Charter School, 
and the dissemination of chain letters. 

4. Individuals may not establish school devices/computers as participants in any peer-to-
peer network, unless approved by the K-12 Technology Coordinator.   

5. Individuals may not view, copy, alter, or destroy data, software, documentation, or data 
communications belonging to Eugenio Maria de Hostos Charter School or another 
individual without authorized permission. 

6. EMHCS reserves the right to limit the use of services for voice communication over the 
Internet.  

 

Security 

For security purposes, users may not share account or password information with another 
person. Internet accounts are to be used only by the assigned user of the account for 
authorized purposes. Attempting to obtain another user’s account password is strictly 
prohibited. School staff must contact the K-12 Technology Coordinator to obtain a password 
reset if they have reason to believe that any unauthorized person has learned their password. 
Users must take all necessary precautions to prevent unauthorized access to Internet services. 

Failure to Comply 

Violations of this policy will be treated like other allegations of wrongdoing at Eugenio Maria de 
Hostos Charter School. Allegations of misconduct will be adjudicated according to established 



procedures. Sanctions for inappropriate use of the Internet may include, but are not limited to, 
one or more of the following: 

1. Temporary or permanent revocation of access to some or all devices, computing, 
networking, internet resources and facilities; 

2. Disciplinary action according to applicable Eugenio Maria de Hostos Charter School 
policies; and/or 

3. Legal action according to applicable laws and contractual agreements. 
 

Monitoring and Filtering 

Eugenio Maria de Hostos Charter School may monitor any Internet activity occurring on 
Eugenio Maria de Hostos Charter School devices or accounts. Eugenio Maria de Hostos Charter 
School currently does employ filtering software to limit access to sites on the Internet. If 
Eugenio Maria de Hostos Charter School discovers activities which do not comply with school 
code of conduct, internet/device polity, and/or applicable law or departmental policies, records 
retrieved may be used to document the wrongful content in accordance with due process. 

Disclaimer 

Eugenio Maria de Hostos Charter School assumes no liability for any direct or indirect damage 
arising from the user’s connection to the Internet. Eugenio Maria de Hostos Charter School is 
not responsible for the accuracy of information found on the Internet and only facilitates the 
accessing and dissemination of information through its systems. Users are solely responsible for 
any material that they access and disseminate through the Internet and when using school 
devices and account. 

We encourage you to use your Internet access responsibly. Should you have any questions 
regarding this Internet/Device Acceptable Use Policy, please contact Matt Kleehammer at 
mkleehammer@emhcharter.org.  

 

LIVESTREAMING 

 

Parents/Guardians and students enrolled in a hybrid or virtual instructional model shall be notified 
of the use of livestreaming. Students whose parents/guardians have elected to opt them out of 
video or audio recording must not be captured in the livestream.  Reasonable efforts should be 
taken by instructional staff to minimize the recording of students as a best practice. 

 

Recording of livestream academic instruction and/or educational activities may occur.  The school 
will not share these recordings or any educational records with anyone who does not have a 
legitimate educational interest as part of the specific course being taught without the written 
consent of the school. Anyone with a legitimate educational interest who receives the recording 
shall abide with privacy protections and shall utilize the recording only for the remote instruction of 
his or her child. Any person who violates such privacy requirements shall be prohibited from 
gaining access to future recordings. 

mailto:mkleehammer@emhcharter.org


 

Students participating in hybrid or remote instruction off of school property shall not record the 
livestream unless given explicit permission by the school. The administration shall make reasonable 
efforts to ensure that remote student participants to a livestream of academic instruction and/or 
educational activities do not make an unauthorized recording of a hybrid class livestream, 
recognizing that screen capture tools are easily accessible to a knowledgeable user. The school 
provides no guarantee that an outside party will not access or record the instruction. 

 

Livestream of School Events Open to the Public 

This policy does not prevent employees, students, parents, and/or members of the public from 
livestreaming school events open to the public. Students, parents, employees, and members of the 
public should not have any expectation of privacy while attending public events; they may be 
captured and broadcast on a livestream just as they could at any other public or community event, 
or facility open to the public. 

 

However, school administrators may prohibit livestreaming at specific events hosted by the school 
on a case-by-case basis to comply with the law, to comply with contract terms, or to prevent a 
substantial disruption to the public event. 

 

The Board prohibits livestreaming of copyrighted musical performances, theatrical performances, 
or any material or performance in violation of copyright law. 

 

Accommodations for Disabilities 

The school must provide qualified individuals with disabilities equal access to their programs, 
services, or activities in part by ensuring that government websites have accessible features for 
people with disabilities. The Board directs that livestreams, depending on the use and as defined 
and authorized via this policy, be as accessible as reasonably feasible for students, employees, and 
members of the public with disabilities as their nondisabled peers. Such accessibility may include, 
but is not limited to, the provision of captioning. 

 

Student Initiated Use of Livestream or Recorded Video 

Students are prohibited from livestreaming or recording video at any time during the school day, 
including while on District-provided transportation to and from school, or at any school-sponsored 
event that is not open to the general public, unless the building administrator has authorized the 
livestream or recording by giving written consent. 

 

Penalties for Violations 

Violation of these administrative guidelines, and/or state or federal laws, will result in discipline. 
Employees may be subject to discipline up to and including dismissal. Students may be subject to 
discipline up to and including expulsion. 
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INTERNET ACCEPTABLE USE POLICY USER AGREEMENT 

 

I hereby acknowledge that I have read and understand the Internet Acceptable Use Policy of 
Eugenio Maria de Hostos Charter School. I agree to abide by these policies and ensure that 
persons working under my supervision abide by these policies. I understand that if I violate such 
rules, I may face legal or disciplinary action according to applicable law or departmental policy. 

I hereby agree to indemnify and hold Eugenio Maria de Hostos Charter School and its officers, 
trustees, employees, and agents harmless for any loss, damage, expense or liability resulting 
from any claim, action or demand arising out of or related to the user’s use of Eugenio Maria de 
Hostos Charter School internet/device resources and the network, including attorney fees. Such 
claims shall include, without limitation, those based on trademark or service mark 
infringement, trade name infringement, copyright infringement, unfair competition, 
defamation, unlawful discrimination or harassment, and invasion of privacy. 

 

______________________________________ 

Staff/Student Name (print) 
 

______________________________________ ________________________________ 

Staff/Student Signature     Date 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



CHROMEBOOK BORROWER AGREEMENT 

 

Dear Parents / Guardians, 

We have been provided with an awesome opportunity! Our students in grades K-12 have the 
option of signing out a Chromebook from school and taking them home to allow for continued 
learning when not at school.  With this comes a great deal of responsibility and allows for us to 
further promote components of our mission by preparing our students to “enjoy and access 
what the world has to offer”. Parents and students who would like to take part in this 
experience must return the bottom of this form and assume responsibility for the device 
retrieved. In the event of a lost, damaged or broken devise contact the school to arrange 
payment for replacing the devise.  Please note that unpaid invoices for the cost of lost, 
damaged or broken devises will be referred to a collection agency.  

I give permission for my child _____________________________ to retrieve a Chromebook 
from Eugenio Maria de Hostos Charter School to use as an additional tool for the overall 
success of their learning.  

I, ___________________________________ as the Parent/ Guardian of 
_________________________________________ agree to take responsibility in the event of a 
lost, or damaged/broken device assigned to my child and will remit the total cost of $300.00 
payable to EMHCS. I understand that EMHCS will refer unpaid invoices for the cost of lost, 
damaged or broken devises to a collection agency.  

The device assigned to your child must be returned upon our return to school. 

Parent Name (print): ________________________________________ Date: ____________ 

Parent Name (signature): ______________________________________ 

 

Student Name (print): ________________________________________ Date: ____________ 

Student Name (signature): ______________________________________ 


